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INFORMATION 
AND GUIDELINES 



Key Documents 

 Danube Transnational Programme Implementation Manual 
and EU regulations referenced in it 

  D-STIR Subsidy Contract and annexes 

• Latest approved Application Form (part 1 and 2) 

• D-STIR Partnership Agreement 

• Documentation available on DTP website “Relevant 
Documents” page 

• National and internal partners regulations 

 

http://www.interreg-danube.eu/relevant-documents/documents-
for-project-implementation 
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REPORTING 
PROCEDURE 



Why is REPORTING important? 

Proving that objectives 
have been achieved 

Receiving ERDF / 
IPA  from DTP 

Thinking, learning, 
exchanging  

Delivering results   



What does REPORTING include? 

Financial 
Report 

Activity  
Report 

MUST BE COHERENT 

Reported activities and finances have to match 

 

MUST BE WELL JUSTIFIED 

Clear and complete descriptions; unforeseen expenditure items, 
over/underspending, unforeseen activities must be justified 

 



REPORTING: Procedure 

LP 

Lead Partner (LP)  
Compiles Progress report, prepare Application for Reimbursement based on the Partners’ PPRs and 

Control Certificates  

Project Partners  
Submit their PPRs to the designated Controller at national level 

National Controllers  
Based on the validated expenditure, issue the Control Certificate and send to the related PP 

PP PP PP 

LP submits the PR 
& AfR to MA/ JS  

Certifying Authority  
Transfers the contribution from EU Funds to the LP  

LP transfers ERDF, IPA contribution to Project Partners  



REPORTING: Timeline 



Reporting Periods / Deadlines: 

1st Reporting 
Period  

01 January - 30 
June 2017  

2nd Reporting 
Period  

01 July - 31 
December 2017  

3rd Reporting 
Period  

01 January - 30 
June 2018 

4th Reporting 
Period  

01 July - 31 
December 2018  

5th Reporting 
Period  

01 January - 30 
June 2019 

Deadline 
Progress 

Report 01 
30 Sept 

2017 

Deadline 
Progress 

Report 02 
31 March 

2018 

Deadline 
Progress 

Report 03 
30 Sept 

2018 

Deadline 
Progress 

Report 04 
31 Mar 

2019 

Deadline 
Progress 

Report 05 
30 Sept 

2019 

Project duration: 01 January 2017 – 30 June 2019 



Reporting will be online.  

A Lead Partner Seminar will be held on June the 28th 

REPORTING Procedures 

• Lead Partner: submits the electronic Progress Report and the AfR 
(Application for Reimbursement) 

• Project Partner:  submit Control Certificates in original by official 
post sent to the LP 

• Lead Partner: send the original AfR and Control Certificates by 
official post to the JS official address within 3 months from the end 
date of the reporting period 



D-STIR management tool is composed by: 
 

• Detailed  project budget 

• Project gantt 

• Project monitoring excel tool 

• Partner activity report template 

• Partner financial report template 

•  Progress report template 
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1) Detailed  project budget:  

Including budget breakdown, Semester spending plan, 
travel costs and external expertise planning 

2) Project gantt: 

Including internal deadline monitoring tool, to be 
updated after each project meeting 

3)Project monitoring excel tool: 

Lead Partner instrument for monitoring the overall 
project spending levels and evaluate project budget 
modifications 
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4) Partner activity report template 

5) Partner financial report template: 

Drafts based on the templates available on DTP website. After the Lead 
Partner Seminar documents will be updated and revised according to final 
procedures.  They can be used to collect the required information 

The expenditure incurred in a currency other than the euro shall be converted 
into euro by using the monthly accounting exchange rate of the European 
Commission in the month during which expenditure was submitted for 
verification to the controller 
(http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/inforeur
o_en.cfm) 

6) Progress report template: 

For Joint Progress Report (to be prepared by LP). It will be updated after 
Lead Partner Seminar in June. 

D-STIR Management tools 
3/3 



REPORTING: First Level 
Control Systems 

All costs must be checked and certified by a First Level 
Controller, according to national procedures 

 

CENTRALISED: Bosnia and Herzegovina, Croatia, Czech 
Republic, Hungary, Romania, Slovakia, Serbia and Slovenia, 

DECENTRALISED: Germany  

 

UPDATED DOCUMENT: 

 http://www.interreg-
danube.eu/uploads/media/default/0001/06/dec45b3b738bf0199
bc9b89a01d3cba4c788c4e1.pdf 



REPORTING: Decentralised 
Control Systems 

Germany has set up a decentralised control system.  

The project partner is free to appoint its controller, but he / 
she must be authorised at central level.  

 

The controller can be  

 Appointed internally, within the beneficiary 
organisation (as long as he/she is independent from 
the unit in charge of project finances and activities)  

 External  



 Provisional deadlines – PR1 

1. Costs eligible until 30th June 2017  

2. Partners deliver D-STIR reporting document to LP (before sending to 

FLC!): 10th July 2017 

3. LP feedback within 3 working days 

4. FLC procedure completed  and available for LP: 1st September 2017 

5. PP Control Certificates sent in original to the LP: 1st September 2017 

6. Draft project PR sent to all partners: 15th  September 2017 

7. Project PR01 and AfR , with all partners’ certified costs submitted to JS: 

by 30th September 2017 

8. Original AfR and Control Certificates sent by official post to the JS:  

before 30th September 2017 

 



Thank you! 

31 May 20172nd Project Meeting- Sarajevo 


